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Affiliations 
 
The Affiliations page lists all providers currently linked to a group billing.  All invoices 
and correspondence will be directed to the group billing address rather than the individual 
provider.  
 
Add provider to group bill 
  
On the Affiliations page, click on Add affiliation. 
 

 
 
Enter the provider’s name or license number.  Choose the correct provider by clicking on 
the name.  You must click on the name to select even if only one choice appears. 
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Enter Hire Date.  Use MM/DD/YYYY format for the date.  Click Add Affiliation. 
 

 
 
 
Provider is added to your group account. 
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A provider can only be linked to one group.  An error message appears if you attempt to 
link a provider already linked to another group.  If an end date is given in the message, 
you can link the provider to your account using a Hire Date any day after the end date.  If 
no end date is given, please contact the Fund at ociipfcf@wisconsin.gov 
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Removing a provider from your group account 
 
Select one of your current employees by clicking on their listing or search for them using 
the Search box.  Click Edit. 
 

 
 
 
Enter the Termination Date (MM/DD/YYYY) and click Update Affiliation. 
 

 
 
  

Click edit on 
provider line or find 
the provider using 
Search 
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The provider record now shows an end date, after which the provider will no longer be 
attached to the group bill.  
 

 


