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Account Management

Account Management allows you to register for another account, switch between
registered accounts, sign up for paperless billing, and change what e-mail address is used
for notification of the availability of new invoices.
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New Registration

New Registration allows a user to sign up for electronic access to additional accounts.
Enter the account and reference numbers found on the invoice. Registration for group
billing accounts are added by entering the account number for the billing group accounts
and the reference number from any linked account’s invoice. The reference number must
be from the current quarter’s billing.
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Switch Organizations

Choosing Switch Organizations takes you to the Select Organization page. A listing of
all organizations for which you have previously registered. Choose the organization you
wish to view and click Submit.
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Billing Preferences

Billing Preferences allows a user to choose to go to paperless billing and select the e-mail
address that will be notified when invoices are available.

Choosing Billing Preferences takes the user to the Go Paperless screen. You can then
indicate your billing preference and enter and/or change your Billing Email Address.
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2- Go Paperless
Please indicate if you want to stop receiving paper invoices in the mail and instead access all payment information electronically.
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I understand | will no longer receive paper invoices by mail

@ Mo, | do not want go paperless
1'will continue to receive paper inveices by mail.
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