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IPFCF Billing Information for Group Coordinators & Employers  
 

Beginning the first billing cycle for Fiscal Year 2024, all IPFCF providers will receive notice 
of each billing statement regardless of being linked to an employer or group account.   
 
The linked employer or group coordinator will also receive notice of each billing 
statement and will be able to pay for all their linked providers from the Provider Portal.  
Individual and consolidated billing statements will be available.   
 
This change will require each group coordinator to communicate with their IPFCF 
providers regarding who is responsible for payment. 
 
Group Coordinators and Employers 
 
To prepare for the next billing cycle, it is recommended to verify that all the providers 
you will be paying for are linked to the group account.  This information can be verified 
by logging onto the group/employer’s IPFCF Portal account. From the Affiliations tab 
you can view all the linked entities and all your currently linked providers.  The complete 
list can be exported by selecting the Export button on the right-hand side of the screen. 
 

 
 
You will receive a billing statement for each linked entity and provider.   
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An excel summary of each quarterly bill is downloadable by logging onto the 
group/employer’s IPFCF Portal account.  Under the Billing tab select the Statements 
button.  From there you can select which billing summary you would like to download 
by billing date.  The amounts displayed under this section are a snapshot of what was 
issued on the billing date.   
 

 
 
The excel billing summary can be submitted to the US Bank with any check payments.  
However, you must note any changes made to the paid amounts or providers listed on 
the summary statement prior to sending payment. 
 
The amounts displayed here are a snapshot of what was issued on the billing date.  
 
The individual billing statements can be accessed by double clicking on the billing 
statement row you are working on.  

 
 
Check any or all of the boxes in front of each provider’s name to select which detailed 
billing statements you want to download or print.  
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Check any or all of the boxes in front of each applicable provider’s name when you are 
ready to make a payment.   

 
 
The Pay button will take you to the next screen where you can select whether you want 
to pay the total due or the minimum due by individual provider.  After you have 
selected which accounts and the amount you wish to pay, use the Continue Payment 
button to make a credit card or ACH payment.  

 


